Meeting Details & Agenda
	Meeting Details

	Purpose
	Karoo User Group Meeting

	Date
	30th July 2004
	Time
	3pm

	Location
	Telephone House, Hull
	Duration
	N/A

	Agenda

	1. A User Group constitution, which includes a method of electing a panel of Karoo users to make the forum as democratic as possible.
2. A confidentiality policy for meetings & correspondence between KC & the User Group.
3. The rules of engagement for communication with the press.
4. The guidelines for the meetings between KC & the User Group, including co-opting users who have specific issues they wish to air.
5. Who chairs the meeting & who takes the minutes; both parties should agree the minutes before they are published, a publishing target should be set for the minutes etc.
6. The format of the minutes produced by KC.
7. The specific workings of the anti-virus/anti-spam systems.
8. KC’s policy for handling the problems caused by ‘Diallers’.
9. All Ongoing Action Points from Karoo User Group Meeting 28th May 2004.



